My Biz+/My Team (My-Workplace)
CAC Registration and Logon for First-Time Users
1. Begin at the DCPDS Portal page: https://compo.dcpds.cpms.osd.mil.
Note: Ensure that your Common Access Card (CAC) is inserted into your CAC reader.
2. Review Department of Defense (DoD) Notice and Consent Banner and select the OK button to continue.
Note: After selecting OK, the DCPDS Portal page displays.

3. Select the Register Here button in the Smart Card Access region.
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1300 cor To access MyBiz+/HR application, select Smart Card Log In.
@ Executive Office of the President (EOP) and Intemational Broadcasting Bureau (I5B) employees, managers SmpOaLEYOHIECENEY 2 W Xt Card Wil 00 Bhandes e
and supervisars can now access MyBiz+ and MyBiz+ for Managers and Supervisors! information (Full Name or EDIFI) select Smart Card Log In.

To access, select Register your "Smart Card for the First Time " to register your Personal [dentfy Verification (PIV) Smart Card Log In
card

Register your Smart Card for the First Time
Re-register a newly issued Smart Card (e.g., you had a Name Change).
Convert from a Non-Smart Card User to a Smart Card User

All users may select Login Help from the top of the DCPDS Portal page to review MyBiz+ Registration instructions.

@ The Department of Defense (DoD) civilian workforce holds a unique mission focused posture that can benefi
the U. S CENTCOM Civilian Expeditionary Workforce (CEW) program The talent and experience that DoD civilians
have to offer are representative of now our mission success i defined

The added value for employeas who volunteer to deploy include: professional development, opportunity to N 0 n _Sm art C ard Acce ss

participate in a diverse workforce of DoD and coalition partners, financial incentives, and ulimately making a
difference in the Department of Defense mission.

To access MyBiz+/HR application, select Non-Smart Card Access Log In.

@ Thank you for all of your feedback during the first year of MyBiz+! We appreciate the time and effort you took o .
let us know what was working for you and what needed improvement. Throughout the last vear, and looking fonward,
we will continue to value your input to enhance MyBiz+.
Register as a Non-Smart Card User for the First Time.
@ Attention CSU Users: The CSU application and database will be decommissioned in the near future, Dalahas  Raset Passyiord
been transitioned to the Current Record Data Martin CMIS. DLA/DLA customer CSU users will no longer have T
access to CSU as of June 30, 2016. This notice will be updated with dates for other agencies as they are
announced.



https://compo.dcpds.cpms.osd.mil

4. Select your non-email certificate at the Choose a Digital Certificate screen.

5. Select the OK button.

6. Enter your PIN and select the OK button. The DCPDS CAC Registration screen displays with your CAC
Username.

7. Enter the following in the CAC Registration region of the screen.
a. Social Security Number (SSN) (Use hyphens)
b. Confirm your SSN (Use hyphens)
c. Select the Register button.
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8. After selecting the Register button. Review the Privacy Act Statement and select the Accept button to
continue.

Note: After selecting Accept, the Accessing Your Database page
displays.

Privacy Act Statement
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NOTE: CACregistration is a one-time action. The next time you access My-Biz/My-Workplace, simply select
the login button on the DCPDS Portal main screen.



Below page will display for new users.

Enter your MyBiz+ Username (THIS IS
).
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9. After you register your CAC card, the MyBiz+ page should appear.

The employee should select Update Contact Information to enter his/her work email address.
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10. From this screen, employees can update their contact information and request UPDATE MY SUPERVISOR.


lesa.l.hubbard
Highlight

lesa.l.hubbard
Highlight


pe- o R [T

P fdi ‘few Fpeoeim Joch ey

4 B USRS Wekooe o UAA

Odher DCPDS Applications - W Favariies Customer Supporn -
Employes Supsarvisor Crganization
USARNG ELELIENT . JF b
#AS® L 4B
L]
Expand on sddtanal seohon on pag
Fen g
a armato
Woork Email Address ACDEEY
Phana
Phoea Tiga Armens
] ¥ P = '] s P - -
Emasgency Al Iormed mifn i SO0 o ks of pour . e By
Contacis Emsgpircias.
Uina Wy
Primary y [Full Mame EFas Homa Prans Vo Phons Mzgii Phoss Aemons
Addresd  Tig: Dmployees who has socsas in by Pay £an updats T home 30 drvns by pong ko 1 '
Home
u o =
b i

If you did not input your email address during the registration process, be sure to update your email address to
reflect your “Work” email.

This is a mandatory requirement for all My-Biz+ users.

POCs for My-Biz+ questions are:

Mr. Joshua Sweigart Mr. Tim Anderson
501-212-4217 501-212-4224
DSN 962-4217 DSN 962-4224

joshua.m.sweigart.civ@army.mil timothy.e.anderson16.civ@army.mil
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